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CITY OF WEIRTON
Office of the Finance Director





September 08, 2010
PUBLIC NOTICE
INVITATION TO BID

The City of Weirton is accepting bids for the following:

One (1) Copier (Digital Multifunction Imaging System)
(1st Floor, Weirton Municipal Building)

Sealed bids will be publicly opened at 2:00 PM on Tuesday, September 28, 2010 in Conference Room 206 of the Weirton Municipal Building, 200 Municipal Plaza, Weirton, West Virginia 26062.

Firms or individuals desiring to submit bids for the above item may obtain detailed specifications and requirements by contacting the City Finance Office at the Weirton Municipal Building or by phoning (304) 797-8544.

Please be advised that a five percent (5%) Bid Bond, a completed Non-Collusion affidavit and West Virginia affidavit must accompany all bids or same will not be accepted.  Bid Bond may be in the form of a personal or certified check drawn on the bidder’s account and made payable to the City of Weirton.  All bid proposals received must be submitted in a sealed envelope labeled “SEALED BID – COPIER” and delivered or mailed to:

City of Weirton
200 Municipal Plaza

Weirton, West Virginia 26062
ATTENTION: CITY FINANCE DIRECTOR
In accordance with City Ordinance No. 973, a five percent (5%) preference for resident vendors shall be in effect.

The contract to furnish the above item as herein advertised will be awarded by Weirton City Council to the firm or persons submitting the bid deemed to be in the best interest of the City of Weirton.

The City reserves the right to reject any and all bids, to waive any informalities or irregularities in the bids received, and to accept any bid which it deems as most favorable.

The City of Weirton is a fair housing and equal opportunity city, and a minority and women’s business supporter.

Gary J. DuFour, City Manager
CITY OF WEIRTON
1ST FLOOR COPIER SPECIFICATIONS
1. Monochrome Digital Multifunction Imaging System (Color will be considered)

2. Operations:


Print/Scan/Copy/Fax – Walk-up and fully 





networked capability

3. Accepted Originals:

Sheets, Books and 3-Dimensional objects

4. Maximum Original Size:
11” x 17”

5. Maximum Copy Size:

11” x 17”

6. Minimum Paper Storage:
Drawers: 8 ½” x 11”, 8 ½” x 14”, 11” x 17”






(8 ½ x 11” additional capacity storage stressed)

7. Stack Bypass:


Min. 3 7/8” x 5 7/8” – Max. 11” x 17”

8. Memory:



Minimum 1 GB RAM + 40 GB HD

9. Copy Reservation:

Must offer multiple job storage capacities

10. Mail Boxes:


Must offer user inbox and confidential fax storage

11. Exposure Control:

Automatic and Manual

12. Copy/Print Speed

50-70 ppm (mid-range)






Minimum 45 ppm (Letter)

13. Document Feeding Method:
100-Sheet Duplexing Automatic Document Feeder

14. Finisher:



1,000 sheet (or more) multi-function finisher (3-





tray); with all collating and stapling functions

15. Stapling Capacity:

50-100 sheets - all paper sizes






Any corner, Dbl. R&L margins

16. Networking:


Must provide fully networked features and be 





compatible with Microsoft Windows XP, Vista and




Windows 7

CITY OF WEIRTON
1ST FLOOR COPIER SPECIFICATIONS (con’t)
17. Photo quality capability

Must provide high quality photo reproduction
18. Sorting/grouping capability:
Full collating operations with available job interrupt
19. All-inclusive maintenance agreement based on 15,000 copies per month, including cost of supplies, parts and labor, with exception of paper

20. Delivery/installation cost to be included

21. Brief background of company and history of selling and servicing equipment offered

22. Bidders must provide specific information regarding maintenance and support capabilities and the time frames for repair response

23. Prior to the award, the City of Weirton reserves the right to require bidders to install the machine on location for a period of evaluation to ascertain features and capabilities.  All costs related to this evaluation will be borne by the bidder.  A minimum of a two week evaluation period may be required.
24. Provide purchase price and/or 60 month lease option (municipal leasing, if available)

25. The City of Weirton will consider trade-in of existing equipment:

· Savin 2545 (1ST Floor)
CITY OF WEIRTON
BID SHEET

BID ITEM(S):
One (1) Digital Multifunction Imaging System (1st Floor)



MODEL: 












COMPLIANCE WITH SPECIFICATIONS STATEMENTS: 





STATEMENT DEFINING PARTS AND SERVICE AVAILABILITY: 




WARRANTY: 











ASSURED DELIVERY/COMPLETION DATE: 







BOND: Five Percent (5%) of Net Bid: (MUST BE INCLUDED WITH BID)

NON-COLLUSION AFFIDAVIT: (MUST BE INCLUDED WITH BID)



1st FLOOR COPIER:


$ 






LESS TRADE-IN:



- Savin 2545 (1st Floor)


$ 






LEASE AMOUNT:


$ 






** NET AMOUNT (purchase price):
$ 




(Name of Company Submitting Bid)

(Address)

(Telephone No)

(Signature of Authorized Representative)

(Printed Name and Title)

(Date)

ATTENTION VENDORS:

In accordance with City of Weirton Ordinance No. 973, I, as a vendor located within the City of Weirton, am herby requesting that my bid be evaluated based upon the 5% variance as stipulated in said ordinance.  A copy of this ordinance is available upon request.

Also, if I am a non-Weirton vendor, I understand that I am not eligible for the provisions outlined in Ordinance No. 973.




Signature: 







** FEDERAL AND STATE TAX EXEMPT
THOMAS J. MAHER, JR.


Finance Director





200 Municipal Plaza


Weirton, West Virginia 26062


Telephone: (304) 797-8544


Fax: (304) 797-8598


Email: cifyfinance@cityofweirton.com











